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	Title 
	 

	Date/ Time 
	 

	Venue 
	 


 
MINUTES OF THE MEETING
ATTENDANCE 
      
      PRESENT 
	(Name) 	 	 	 	 	(Designation) 
1. 
2.  
3.
4. 
5. 
6. 
 
      ABSENT: 
	 	 	(Name)  	 	 	 	(Designation) 
      1. 
      2.
   
1. CALL TO ORDER
<Title, First Name, Surname>, Panel Chair, called this regular meeting to order at <time> AM.
[bookmark: _heading=h.q6bdh6hbifvy]2. DECLARATION OF QUORUM
A quorum was declared with the presence of <number> members, inclusive of the presence of <number> non-institutional and <number> lay members, and as confirmed by the Panel Secretary, <Title, Name, Surname>.
3. APPROVAL OF THE PROVISIONAL AGENDA
<Title, Surname of Panel Chair> presided over the approval of the provisional agenda. The approval of the agenda was moved by <Title, Name, Surname> and seconded by <Title, Name, Surname>.
[bookmark: _heading=h.99d6v1resso5]4. DISCLOSURE OF CONFLICT OF INTEREST
<Title, Surname of Panel Chair>, called for disclosure of Conflict of Interest (COI) in the Study Protocols scheduled for deliberation in the meeting. The following member/s inhibited from participation in the panel deliberations during the full review meeting for the following reasons:
[bookmark: _heading=h.swmhfrfbatsh]5. REVIEW AND APPROVAL OF THE MINUTES OF THE PREVIOUS MEETING
<Title, Surname of Panel Chair> presided over the discussion of the minutes of the (ERC) meeting held last <dd/mm/yyyy> (Date of last meeting). The minutes were corrected during the discussion and approved as amended.
[bookmark: _heading=h.v2s55tlcznwq]6. BUSINESS ARISING FROM THE MINUTES OF THE PREVIOUS MEETING
6.1. Administrative concerns
 
[bookmark: _heading=h.q4ul6iwrll3p]7. NEW BUSINESS
[bookmark: _heading=h.ab615xe6lnha]STUDY PROTOCOL REVIEW
[bookmark: _heading=h.70oy8x18x30h]7.1. FULL REVIEW OF NEW PROTOCOLS
	7.1.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 

	Submission date:
	

	Primary Reviewers:
	

	Discussion/Comments:
(1) Scientific Soundness:
 
(2) Ethical Considerations
 -Social Value
 -Vulnerability issue
 -Measures to protect vulnerable population
-Risk/benefit ratio
-Measures to mitigate risks
-Confidentiality and privacy
(4) Review of Informed Consent process, form and content
 

	Summary of major discussion points:

	Recommendations:

	Decision:
	


 
[bookmark: _heading=h.4cbd5mb8k4ne]7.2. REVIEW OF RESUBMISSIONS
	7.2.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 


	Submission date:
	

	Primary Reviewers:
	

	Discussion/Comments/Recommendations:
 

	Decision:
	

	Decision letter date:
	


 
 
[bookmark: _heading=h.2q989uwy63jb]7.3. REVIEW OF POST-APPROVAL REPORTS SUBMISSIONS
	7.3.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 

	Date of Initial Ethical Clearance:
	

	Type of Post Approval Report (Indicate by highlighting the item)
	(Progress Report, Amendment, Protocol Deviation/Violation, Reportable Negative Events Report, SAE/SUSAR, Continuing Review, Final Report, Early Termination Report, Complaints and Queries)

	Report submission date:
	

	Primary Reviewers: 
	

	Discussion/Comments/Recommendations:
 

	Decision:

	Decision letter date:


 
[bookmark: _heading=h.61r7aia83olq]7.4. REPORT ON APPROVED EXPEDITED REVIEW OF PROPOSALS
	7.4.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 

	Primary Reviewers:
	

	Submission Date:
	

	Decision:
	

	Approval date:
	 

	Decision letter date:
	


[bookmark: _heading=h.wfpm1fuvrfur] 

[bookmark: _heading=h.e8h7k5zebwr9]
[bookmark: _heading=h.pmpxnp856vlj]7.5. PROTOCOLS EXEMPTED FROM REVIEW (if any)
	7.5.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 

	Primary Reviewers:
	

	Submission Date:
	

	Decision:
	

	Approval date:
	 

	Decision letter date:
	


 
[bookmark: _heading=h.g7q2kpatiy0l]7.6. REPORTS ON SITE VISITS
	7.6.1 Protocol Code:
	

	Title of Protocol:
	

	Principal Investigator:
	

	Institution:
	 

	Submission date:
	

	Approval date:
	

	Date of Site Visit:
	

	Site Visit Team:
	

	Discussion/Comments/Recommendations:
 

	Decision:

	Decision letter date


 
8.	REC-OPERATIONS RELATED MATTERS
9.	OTHER MATTERS
10.	 ADJOURNMENT
Meeting was adjourned at <time>
 
	Prepared by:                              Signature over <Title, Name, Surname>         	 
DATE: <dd/mm/yyyy>                           ERC STAFF SECRETARY                   	 

	Approved by:                                  Signature over <Title, Name, Surname>    	 
DATE: <dd/mm/yyyy>                                    ERC CHAIR                                   	 

	Moved for approval of minutes as corrected: <Title, Name, Surname>
Seconded by: <Title, Name, Surname>
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